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K npuxka3y KounrtponsHo-cueTHOI
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T « O » Fpdlen. L 2022 N

Jo1KHOCTHASI HHCTPYKIHSI HHCIIEKTOPA
KonTposbHo-cuerHoli nanarel ropoaa SIkyrcka

1. O6mme mosoxkenus

1.1. Mucnekrop KoHTponbHO-CUeTHON ManaThl ropoaa Skyrcka (nmanee
VHCIeKTOp) SIBIISETCS  TOMKHOCTHBIM  JTHI[OM KonrtposnbHo-cueTHol nanaTer
ropona Slkyrcka (manee - KCII).

1.2, JlomxHOCTE MyHHUMNATBHOM CITyXGbI TOPOJICKOI0 OKpyra «ropoj
Jkyrck» — HIHCIeKTOpa OTHOCHTCS K BeylIed TIpynre IOJHKHOCTEH
MYHHULIHIIAJIBHOM CITyKOBI.

1.3. MynunmnansHeIii ciyskaiuif, 3aMerao il JOJDKHOCTh MHCIIEKTOpa,
OCYIIECTBIISIET NPOMYECCHOHANBHYIO CIYKEeOHYIO IesTeNbHOCTh HAa OCHOBAHMH
npukasa Ilpencenarens o Ha3HAYEHWM €ro HA JOKHOCTH M B COOTBETCTBHH C
TPYOBBIM JIOTOBOPOM, 3aKJIFOYCHHBIM MEX/y JaHHBIM JIMLOM U IPeCTaBUTENEM
HaHuMaTelst (pabotonarenem) - [Ipeacenarenem KoHTponbHO-cYeTHOM nanatsr.

1.4. Wucnekrop  nopumusiercs IIpencenareso, 3aMECTUTEITIO
Ipencenarens, aymuropy, HemocpeacTBeHHO BO3IJIABJIAIONIET0 OTAeN (nanee
PYKOBOZCTBO).

1.5. B cBoeii nestenbHOCTH HHCIIEKTOP PYKOBOJCTBYETCS:

- HOPMAaTHBHO-NIPaBOBBIMU akTaMH Poccuiickoit @eneparuu, Pecny6nuku
Caxa (SIkyTns), SIKyTcKO# ropoacKoii Jlymbr,

- [Tonoxxennem o KoHTpoIbHO-CUeTHOI Manare ropoza fkyrcka;

- lpukasamMu u pacnopsbkenusimu [lpencenatenss KonTtposnpHO-cueTHOIM
najatel ropona Skyrcka;

- PernamenTtom KonTtponsHo-cueTHOM namaTe ropoza SkyTcka;

- Ilonoxxenuem 06 otnene;

- HaCTOSILEH JOJDKHOCTHON MHCTPYKIIHEH,



2
- IIpaBHJIaMH OXpaHbl TEXHUKHU 6630HaCHOCTI/I, HO)KapHOﬁ

be30nacHOCTH, TPeGOBAHUAMU OXPaHBI TPY Q.
1.6. B ciydae BpemeHHOTO OTCYTCTBHS ayJIuTOpa BO3IVIABJISIONIEr0 OTAEI,

HCIIONIHSET ero 00S3aHHOCTH B COOTBETCTBUH C IIPHKA30M Ipencenarens KCII.

2. Ksanudukauuonnsie TpeGoBaHus

2.1. Jlna WHCIIEKTOpa HpembsIBISIOTCS cienyrouye KBau(pUKalHOHHbIE
TpeOOBaHHs K yPOBHIO NPO(hecCHOHAILHOrO 00pa3oBaHUS U CTaxy paboOTHI MO
CIENHAIBHOCTH

2.1.1. Beicuree o6pazoBanue;

2.1.2. OmsIT paGoTel B o6nacTu rOCYy1apCTBEHHOI'0, MYHHIIMIIAIBLHOIO
YHPABIICHHUs,  TOCYAapCTBEHHOrO, MYHHIMIANIBHOTO  KOHTPOJIS (aynuTa),
SKOHOMHKH, (PMHAHCOB, IOPUCHPYICHIIUH HE MeHee TpeX JieT.

2.2. IHCTIEKTOp JOIKEeH 3HATE:

— Koncrurynuro Poccuiickoii Denepanuy;

— @efepanbHble 3aKOHBI MPHUMEHHTENBHO K HCIIONHEHHIO JOJDKHOCTHBIX
00s13aHHOCTEI;

— Koncrurynuio (OcHoBHOI 3aKoH) Pecry6nku Caxa (SIkyTtus);

= YCTaB roposickoro oKpyra «ropo SkyTcky;

~ TIpaBOBBIC aKThl SIKYTCKOH ropojackoil JlymMbl (IIpaBoBbIEe aKTbI paHee
ACHCTBOBABIIMX IIPECTABUTEIBHBIX OpraHOB) NPHMEHHUTENBLHO K HCIIOJHEHHIO
AOJDKHOCTHBIX O0SI3aHHOCTEH;

— TIpaBoBble akThl OKPY)XHOM aIMUHHCTpaLMH ropoja SIkyTcka, mpaBoBble
aKThl I'JIaBbI  ropoickoro oxpyra «roposi SIKyTCK» NpPUMEHUTENIBHO K
MCIIOJIHCHUIO IOJDKHOCTHBIX 00S3aHHOCTEHH;

— Pernament KoHTponeHO-CcYeTHOI ManaTs: ropoza SxyTtcka;

— Ionoxenne «O KoHTpoibHO-cueTHOIH manaTte ropoja fkyrckay;

— Ilonoxenwue 06 otnene;

~ CIPYKTYPY OpraHOB MECTHOIO CaMOYIPABIEHHS TOPOACKOTO OKpyra

«ropop JAxyTck»;
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— OCHOBEBI OpraHu3anuu IIPOXOXKIACHUSA MYHHULIUITAIbHOU

CITYKOBI;

— TIOPsIOK paboTsI co cryxeGHOM HHpOpMaLHeil;

— O0IIMe NPUHLMUIIBL, NOHATHS W CHCTEMY OCYILIECTBIEHUS 3aKyIOK Isl
obecrieueH s roCyJapCTBEHHbIX U MYHUIIMIIAIBHBIX HYXK]I;

— OCHOBBI  TPaXKJaHCKOTO, OIOIXKETHOTO, 3eMeJBHOTO0, TPYLOBOTO M
aIMUHHCTPATUBHOIO 3aKOHOIATENIbCTBA,;

— OCHOBBI aHTHMOHOIIOJILHOT'O 3aKOHOIAaTEIbCTBA,

— OCHOBBI OyXTaJITEPCKOrO yyera;

— OCODEHHOCTH IIeHOOGPA30BaHYs Ha PhIHKE (110 HAIPaBIICHUSIM );

— TPOLENypY  OCYLUECTBICHHMS 3aKyMOK [l TOCYJAPCTBEHHBIX U
MYHUUMIIANBHBIX HYXI;

~ 3aKoHOxaTenbcTBO  P® B cdepe 3akymok s obecrmeueHums
FOCYNApCTBEHHBIX U MyHHIMIIANBHBIX HYXKI;

— OTHUKY J€JIOBOTO OOILEHUS M IpaBHJIa BEACHHS IIEPETOBOPOB;

— JAMCUUIUIMHY TPy /a;

~ HpaBHUJIa BHYTPEHHETO TPYA0BOTO PacHOPSIKa;

— TpeboBaHMs OXpaHbl TPy/Ia U IpaBUIa NIOXKapHOH 6€30nacHOCTH;

— OCHOBBI JI€JIONIPOM3BOAICTBA B OPraHU3aLHK,

— CPOKH U IOPS/IOK CAAYH JIeJl B apXUB.

2.3. IHCnIeKTOp NOMKEH HMETh HABBIKK:

— OpraHH3alMK U 00eCreYeHNs BBIOIHEHNS 3a/1ay;

— T'PaMOTHOIO y4eTa MHEHHs KOJLIET,

~ 9Q¢eKTHBHOrO  nIAaHMpOBaHUs paboyero  BpeMeHH, BiageHUs

KOMITBIOTEPHOHU | IPYTO# OpPrTeXHUKOIX;
— BJIaJ€HH HEOOXOAUMBIM POrPAMMHbBIM obecrnieyenuem;
— CHCTEMATHYECKOro MOBBIIIEHUS CBOCH KBAIM(UKALUH;
— 3G (EKTHBHOTO COTPYIHUYECTBA ¢ KOJIJIETaMu;

— CHUCTEeMaTu3aluu HH(bOpMaHHH;
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— paboTBl  cO  CiIyXeGHBIMH JOKyMEHTaMH;

— KBaJTH(ULMPOBAHHOH PaGOTHI C JIFOABMH 110 HEJIOTTYILEHHUIO JTHIHOCTHBIX

KOH(JIMKTOB.

3 Oo6s13anH0cTH

3.1.  HHucnekrop o6s3aH:

— TIOLACPXKHMBAaTh  YpPOBEHb  KBaIM(MHUKALUHM, HEOOXOMUMBIH  JuIs
UCIIOJIHeHUS IOJDKHOCTHBIX 00SI3aHHOCTEHH;

— HCIONHATH JIOJDKHOCTHBIC OOS3aHHOCTH B IIPENeNax IOJTHOMOYHIA,
IPENOCTaBICHHBIX €My HACTOSILEH HHCTPYKIUEH;

— HE paclpOCTPaHATh (COXPaHATh B TalHE) CIlyKeOGHYFo uH(dOpMaIHIo,
CTaBIIYIO €My U3BECTHOM B CBSI3H C HCIIOJHEHUEM JOJIKHOCTHBIX 00s13aHHOCTEN;

— COOJIOJAaTh HOPMBI CIIyKeOHON 3THKH H ycTraHoBieHHbIH [IpaBunamu
BHYTPEHHETO TPYZ0BOTO PACIOPS/IKA CITyKEOHBINA PeXKUM:;

— OBITb TIPUHUMIIHATBGHBIM, OOBEKTUBHBIM M OECKOMIIPOMUCCHBIM B
OLCHKE BCKPBITBIX UM B XOJI€ IPOBEPOK HEJOCTATKOB.

3.2.  HHcnexTop:

— Ha oCHOoBaHMH yTBepxkAeHHOW [lpencenmarenem KoHTpombHO-cueTHOI
[TaJIaTel IIpOrpaMMbl KOHTPOJIBHOIO MEPONIPHUATHS M y0CTOBEPEHHS Ha IpaBo €ro
[IPOBEICHUS, NPUHUMAET y4yacTUe B IPOBENAEHHUH KOMIILJIEKCHBIX peBU3UH U
TEMAaTHYECKUX TIPOBEPOK B COOTBETCTBHH C IUIAHOM paGOTHI KonTtpoasHo-
CUETHOM maJiaThl Ha OoYepeNHOM ro;

T AQHAIM3HMPYCT W HCCICNYeT HapyIleHUs M OTKJIOHEHUS B GIOIKETHOM
Iporecce;

— OCYHIECTBIACT KOHTPOJIBHO-PEBU3HOHHYIO U 9KCIEPTHO-aHAIUTHYECKYIO
paboTy B cBOEM HanpaBlIeHUH;

— o 3amanuto  Ilpencenarens  KoHTponbHO-cueTHOIM raJIaThl,
CaMOCTOSITCJIBHO IPOBOAUT KOHTPOJIBHBIE MEPOIPHATHE U opopmiiser ero
pe3yJIbTaThl;

— IIOAroTaBJIUBAET NpEIJIOKEHUSA 110 pe3ybTaTaM MPOBEOEHHBIX UM



KOHTPOJIbHBIX MEPOTIPHUATHH;

~ Y4aCTBYeT B NPOBEJICHUM BHELIHEH NMPOBEPKU oT4YeTa 06 HCIIOIHEHUH
6romxera 'O «ropon  SIkyTck» Mo HalpaBJICHUIO OTAENa K KOTOPOMY
HPUKPEILICH, TAKXK€ B IPOBEACHUH IKCIIEPTU3BI NMpoekTa Gromxera 'O «ropon
SkyTck» Ha OUEepETHOM U IIAHOBBIM IIEpUOIBI;

— BHOCHMT Ha paccmorpenue Kosernn KoHTponbHO-cueTHON maathl
OTHETBl O pE3ylbTaTax KOHTPONBHBIX MEPONPHMATHH, a TaKKke IPOEKTEI
COOTBETCTBYIOIIMX MPEACTABICHUN U MPeANTUCAHHH TAJIaThL.

— NPCACTABISAECT €XEKBapTAJIbHBIM M TONOBOM OTYET O [IpOJICIaHHOMN
paboTe 1Mo BBINOMHEHHIO IIJIaHa paboTbl KOHTpONBHO-CUeTHOM MasaThL.

3.3. HcnonHsier WHBlE OGS3aHHOCTH B COOTBETCTBUU ¢ Ilonoxenuem,
Pernamentom KCIT u [Tonoxenuem o6 OT/EJIE.

3.4. Mcnionuser unble nopy4enus pykosozactsa KCII.

4. IlpaBa uHcnekToOpa

4.1. Mncniexrop umeeT npaso:

- OCYLUECTBIISTH pa3paboTKy o01eit KOHLEMIUU paboThI
COOTBETCTBYIOILETO HAIIPABIICHUS JEATEIBHOCTH;

- TIPHCYTCTBOBaTE M MO0 yKasaHWiO mpexcenarens KCII npuuumats
ydactue B paboTe 3acenaHmii SIKyTCKOH ropojckoir JlyMBI, ee IOCTOSHHBIX
KOMHUCCHI;

- BBIHOCHT pe3yJbTaThl KOHTPOJNBHBIX M JKCIIEPTHO-aHATMTHYECKHX
MEpOIpuATHH Ha paccMoTpenne Kosterun KoHTponsHO-cueTHOl nanarhl;

- HMCIOJIB30BATh  MOJHOMOYMS, MPENOCTaBlICHHbIE eMy IlonoXkeHHeM o
KonrponsHo-cueTHo# nasare ropoza SkyTcka;

- [HOJB30BAaTBCS  TapaHTUsSMH, IPeJyCMOTPEHHbIMH  [IOJIOJKEeHHeM o
KonTtponsHo-cyeTHol nasare ropoza Skyrtcka;

- B Cllydae HEOOXOIUMOCTH BHOCHTH TNPEMLIOKEHHS II0 KOPPEKTUPOBKE
TONOBOTO M TEKYIIEro M1aHoB paboTkl KOHTPOIBHO-CUETHOM ManaThL;

- 3HAKOMHUTBCA C HAOKYMEHTaMH, MaTe€pHajlaMu, INNOCTYNAarIIUMHU B
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KonrposnbeHo-cueTnyto rajary, B IIpeJiejiax CBOMX ITOJTHOMOYHIA;

- 110 0BEPCHHOCTH JIMOO Ha OCHOBAHHMH BBIIAHHOTO €My IIpencenarenem
KCII npukasa npencrasisrs KoHTtponbHo-cyetHyro manary ropona flkyrcka B
OpraHax NpeACTaBUTEIbHOW U UCIIOJIHUTEIBHON BIIACTH ropoza, B cyax, a Takxe
B KOHTPOJIBHBIX opraHax PecnyOmuku Caxa (SIkyTus), ua IIPEANPUSTUSX,
YYPEKIECHUSIX OpPraHU3aIUsIX.

- HCTpeOOBaTh JHOOYIO HEOOXOMMMYI0 HH(POPMALMIO  OT OpraHoB
MECTHOTO  CaMOyNpAaBICHUsI, NPEANPUSTHH,  ydYpexIeHHMiL, OpraHu3anui
HE3aBUCHMO OT ()OPM COOGCTBEHHOCTH M MX JOJIKHOCTHBIX JML B Tpejenax
komnerenuuu KCIT.

- TOIB30BaThea MMerommucs B KOHTponbHO-cueTHOM Tanate cpencrBamu
MaTE€pHaIbHO-TEXHUYECKOr0 M MH(POPMAIMOHHOTO 00ECIICUSHHUS B CITyKEOHBIX LIEJIsX.

- WHBIC IIpaBa B cooTBerctBUM ¢ [lonokenmem, Permamentom KCIT n

[onoxennem o6 otzerne.

5. OtBercTBeHHOCTH

5.1. MiHCIIeKTOp HeceT OTBETCTBEHHOCTH 3a Pe3yJbTaThl AESTEIbHOCTH, 3a
CBOCBDEMCHHOC M Ka4YeCTBEHHOE HCIIOJHEHHE IIPHKA30B U pacropspkeHu M
pykoBonctea KCIT.

5.2 HHCHeKTOp  HeceT  OTBETCTBEHHOCTS B COOTBETCTBUH C
3aKOHONIATEIIBCTBOM 332 [IOCTOBEPHOCTH  Pe3yJIbTATOB, MPOBENCHHBIX UM
KOHTPOJILHBIX,  OKCIIEPTHO-aHAIMTHYECKHUX MEpONpPHATHH U obcreoBanuii,
TIPCAOCTABIACMBIX B OpraHbl MECTHOTO CAMOYIIPABICHHS HIIH IpeaBaeMbIX
TJIACHOCTH, a TaKke 3a pasriallleHHe rOCyAapCTBEHHOH M HHOM OXpaHsieMOi
3aKOHOM TalHbI. MHcnekTopy 3amperneHo pasriamark CiyxeOHyIO TaiiHy,
MpENOCTABIIATE NaHHbIe O paboTe KOHTpoabsHO-cUeTHOI manaTs TPETBUM JIMIIAM
6e3 pasperenus [Tpencenarens KCII.

5.3. HHcmektopy 3ampemeHo  3aHHMaThes UHOM  OIUTaunBaeMoit
JEATENBHOCTBIO 3a UCKIIIOUCHHEM NIPEnoaaBaTeIbCKOIA, Hay4HO-

HCCHeﬂOBaTeHBCKOﬁ, WUHOM TBOp‘-ICCKOﬁ ACATCIIBHOCTEIO.
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5.4.  HHcnekrop HECeT OTBETCTBEHHOCTH 3a:

- HEBBLIIOIHCHUE CBOUX JIOJDKHOCTHBIX OOS3aHHOCTEH, IPENTyCMOTPEHHBIX
HAcCTOSIIEH JOJHKHOCTHOMH UHCTPYKLHUEH;
- Ka49CCTBEHHOCTD, IOCTOBEPHOCTh U MPABHIILHOCTD MOATOTOBIEHHBIX MM M/HIN
COTTACOBAHHBIX MM IOKYMEHTOB, @ TaKXe 3a JI0CTOBEPHOCTD HUH(pOpMaIu
NPeI0CTaBIIIEMON UM;
- COXPAaHHOCTH NOKYMEHTOB, IMEPEJaHHBIX €My pyKOBOIHMTENEeM IIPOBEPSIEMOIT
OpraHHU3alMH;
- COOTBETCTBME  NEHCTBYIOLIEMY  3aKOHOJAATENECTBY W CBOEBpPEMEHHOE
o(popMIIeHHE TOKYMEHTOB 110 3aKpeIUIEHHBIM BOIIPOCAM;
- COXPaHHOCTE HAXOJSIIMXCS Y HETO IOKyMEHTAIIBHBIX MaTepHaIOB;
- COXPaHHOCTb HH(POPMALIHOHHOH 6a3b;
- HecoOIIIoIeHre paBuIl U [IPUHLIMIIOB KOHTPOJISL, yCTaHOBIICHHBIX CT. 19, 28, 29
[onoxenust o KoHTponbHO-cueTHOH maaTe ropoga SKyrcka, B mpornecce
HCIIOJTHEHUS BO3JIO)KEHHBIX ITOJIHOMOYHIA;
- HCBBINIOIHCHUE MIIM HEHaJlIeXalllee BBINOJHEHHE IIOpYYeHHit PYKOBOJZICTBa
KCII, aynuropa ornena;
- HapyIICHHE NPaBUIl BHYTPEHHETO TPYI0BOIO PACHIOPSIKA;
- 3@ BBEpeHHOe eMy umyinectso KCIT;
- HapyINCHHUE HOPM 3THKeTa U TpeOOBaHuUii perinameHTa KCII,
- HECOOJIOZEHHE IpaBHJI BHYTPEHHEro TPYAOBOIO pAacCHOpsJKa, MpPaBUI H
MHCTPYKUMH TeXHUKM Ge30macHOCTH, MOXapHO# Oe30macHOCTH, TpeGoBaHMIA
OXpaHsl Tpy/a.
- HeCOOJIIOZIeHHe OrpaHHYeHHH, 3apeToB M TpeOOBaHMH K cirykeGHOMY
TIOBE/ICHUIO MYHULHUIAIBHOTO CJIyXKallero, npenycMoTpennsix ®DenepanbHbm
3aKOHOM oT 2 mapra 2007 roma Ne 25-®3 «O MYHUUHIIAILHON CiTyx0e B
Poccuiickoit ®eneparymy.

5.5. 3a HEeHCIIOIHEHHe WM HeHaIeKallee HCIIOMHEHMe JOJIKHOCTHBIX
00si3aHHOCTel Ha MHCMeKTOpa MOTyT HallaraThbCsl JMCUMUILIMHAPHBIE B3bICKAHUSI,

[penycmoTperHnle DenepanbHbIM 3aKOHOM OT 2 Mmaprta 2007 roga Ne 25-®3 «O



MYyHHUIUNAIBHOM Cilyx0e B Poccuiickoii Denepanyny,
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3akoHoOHaTeabCcTBOM P® o Tpye.
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